THE IMPORTANCE OF SELECTING THE CORRECT DATE OF BIRTH ON YOUR
ONLINE APPLICATION WHEN APPLYING FOR THE 2023/2024 SCHOOL YEAR

By entering your child’s date of birth (DOB) correctly it allows you to make an
application in the correct transfer group. If the date of birth entered is incorrect, you
might apply in the incorrect transfer group, and this may lead to your child not being
considered for the schools you want.
Transfer Groups for 2023/2024
DATE OF BIRTH
01/09/2018 – 31/08/2019
01/09/2015 – 31/08/2016
01/09/2011 – 31/08/2012
01/09/2010 – 31/08/2011
01/09/2009 – 31/08/2010

TRANSFER GROUP
Reception Entry starting September 2023
Transferring from Infant to Junior School
Transferring from Primary to Secondary School
Transferring from Middle School to Year 8
Transferring from Middle School to Year 9

Adding your child’s details
We recommend that you add your child’s details through the ‘School Places’ blue tile

Select ‘School Places’ to
add your child’s details

Adding their Date of Birth (DOB)
When it comes to adding your child’s DOB, you can type it directly into the date of
birth box as in the screen shot below:

Then click anywhere outside the box for this date to hold.

Alternatively, you can use the drop-down calendar to select the relevant date. Please
select the YEAR first, then the MONTH and then pick the DATE from the calendar
that appears as below:

As soon as the DATE is selected, the calendar will disappear and the date will hold
in the box. We recommend that you ensure that the correct date has held before
moving on to complete the remaining details. Select ‘add child’ button in bottom right
corner to complete this action.

Making an application
Once this child’s details are completed, a blue tile will appear on the ‘School Places’
home page, and you will be prompted to make an application.

Click here to start a new
application

A child with the DOB 02/09/2011 will enable you to make an application in the
‘Transferring from Primary to Secondary School’ transfer group.

WHAT TO DO IF YOU HAVE USED AN INCORRECT DATE OF BIRTH AND
HAVE SUBMITTED AN APPLICATION
You may have input the incorrect DOB, which enabled you to make an application in
the wrong transfer group, for example you have mistakenly applied for a Junior
school place, but you want a Reception school place.
We do our best to monitor applications; and will try to notify you if we believe you
have applied in the wrong transfer group. We will ask you to go back to your online
account, via the ‘My family’ tile, and correct your child’s DOB (see the instructions
above). Once the correct date has been entered, and saved, you will receive an on
screen confirmation stating that you have updated your child’s details.

When you return to the ‘School Places’ Home page, you will see that the child’s blue
tile has the corrected DOB, however the application is still in the incorrect transfer
group.

Date of birth has been
corrected from 12/06/2015
(Transferring from Infant to
Junior School transfer group)
to 12/06/2019 (Reception
Entry starting September 2023
transfer group) but the
application remains in the
incorrect transfer group

In order to apply in the
correct transfer group, you
will now need to ‘Start New
Application’
We will not process the
application in the incorrect
transfer group

Once you have clicked ‘continue to apply’ you will be taken to the page which
enables you to make a new application in the correct transfer group

You will then need to complete this application with your school preferences as
before.

