October 2025
Suffolk County Council Sizewell C Bursary Fund Guidance
Guidance for awards of £1,000 and over and referrals from Independent Training Providers.  

1. Introduction
The Sizewell C Bursary Fund provides financial support to help learners overcome the specific financial barriers to participation they face so they can participate in and remain in education or training.
The Sizewell C Bursary Fund allocates £15,000 per annum to each of the three Further Education colleges in Suffolk. This funding is administered by the colleges in line with existing bursary policies and procedures. 
In addition, the Sizewell C Bursary Fund provides £15,000 per annum for bursaries over £1,000, referred from the FE colleges. This funding is administered by Suffolk County Council with funding decisions determined by a panel made up of SCC, Sizewell C and the provider of the Sizewell C Employment Outreach Programme. 
 £15,000 per annum is also available for bursary requests referred from Independent Training Providers. This funding is administered by Suffolk County Council.
All bursary funds are to help eligible learners with the essential costs of participating in training, such as travel to and from college or place of learning or to buy essential books, equipment, or specialist clothing (protective overalls, for example) that are required for their study programme. These are items a learner would otherwise need to pay for to participate.
The bursary fund is not intended to provide learning support – services such as counselling or mentoring - or to support extra-curricular activities that are not essential to the learners’ study programme or to provide living costs support. 
Funds should be provided to those who genuinely need them. Applications should be assessed with regard to the actual needs of individual learners in addition to eligibility when awarding bursary funding.
2. Bursary fund policy
This policy on how the SZC Bursary Fund should be delivered has been drawn up to support the delivery of the funding. The policy will be reviewed and updated accordingly on a regular basis. Eligibility criteria has been designed to be clear and concise and will be made available to delivery partners and potentially eligible learners. 
Funding must comply with the requirements of the Equality Act 2010 and must not discriminate against learners, either directly or indirectly, because of their protected characteristics.
The SZC Bursary Fund policy sets out what type of help is offered, for example, help with transport, books and equipment and other essential course-related costs and whether bursary support may be considered suitable to support other discretionary costs where necessary and appropriate.
3. Eligibility: all bursaries
To be eligible for a bursary, applicants must meet the following criteria:
· Studying, or due to study, at an approved education provider or independent training provider
· Enrolled on an approved course:
· A course being supported by the ASEC fund
OR
· A course linked to a regional need identified in the Annual Skills Implementation Plan
OR
· Accessing an employment outreach programme funded by the SZC Employment Outreach fund
· Must be a resident of the UK for the previous 3 years and have permission to live and study in the UK (unless a refugee or an asylum seeker)
· Must be a resident of Suffolk.
· Gross household income must be less than £30,000 per year.
3.1 Course Eligibility
Learners must be studying, or be due to study, a course run by an approved education provider or a registered independent training provider. Learners must be participating in provision that leads to a qualification and is subject to inspection by a public body that assures quality (for example Ofsted).
Courses can include those directly supported by the Sizewell C Asset, Skills Enhancement and Capability (ASEC) fund. The ASEC fund is designed to provide support for enhanced curriculum development and/or suitable infrastructure to provide the necessary skills for the region to deliver future infrastructure including Sizewell C and other regional infrastructure projects. 
Courses can also be linked to a regional need identified in the Annual Skills Implementation Plan (ASIP) for Sizewell C. Annual Skills Implementation Plan 

Learners may also be eligible for bursary support if they are accessing the Sizewell C Employment Outreach programme. 

3.2 Residential Eligibility
To access the SZC Bursary fund, learners should have been a resident of the UK for the previous 3 years and have permission to live and study in the UK, unless they are a refuge or asylum seeker.
Learners must also be a resident of Suffolk and will need to confirm this to apply for bursary support. 
Learners on distance learning provision should not need help from the bursary fund because they do not have the kinds of costs the bursary is intended to cover (travel, equipment, and uniforms, for example).
3.3 Income Eligibility 
The applicant’s gross household income must be less than £30,000 per annum. This must be confirmed to qualify for the award of a bursary. 
4. Permitted use of funding: assessing eligibility and awarding support
Bursary funding can be provided to help learners with, for example, the cost of travel, to buy essential books, equipment, or specialist clothing such as protective overalls. These are items the learner would otherwise need to pay for to participate. A more comprehensive, but not exhaustive list of eligible items is shown below: 
· Travel to and from education institutions, training provider, or work experience
· Subsistence costs whilst attending education or training
· Accommodation and subsistence for work experience
· Childcare expenses necessary to access the education or training
· Income support whilst attending education or training
· Specialist equipment required for the course
· Study materials that learners would otherwise need to purchase
· IT and accessibility equipment
· Job role equipment e.g. PPE, uniform
· Cost of non-government funded short upskilling courses essential to take next steps or gain employment (e.g. CSCS card)
The bursary fund is not intended to provide learning support – services such as counselling or mentoring – or to support extra-curricular or non-essential activities that are not essential to the learners’ study programme or to provide living costs support. 
Evidence of expenditure must be retained for audit purposes, including the rationale, amount, and purpose, along with receipts.
Learners must be assessed to ensure that they are eligible and qualify for any assistance provided from the bursary fund each year.
All decisions about which learners receive a bursary and how much bursary they receive depend on each learner’s individual circumstances and actual need. These will vary from learner to learner, depending on their household income and their actual costs, based on factors such as the distance they need to travel to the institution, and the requirements of their study programme.
Flat rate or fixed rate payments that do not reflect learner’s actual costs and needs should not be made, for example:
· To all learners who meet the bursary award policy
· To learners in particular income bands, set as part of the bursary policy
· To learners whose families are in receipt of particular benefits
· To learners who are in defined vulnerable groups
The number and size of bursary awards must be managed to keep within budget.
The maximum bursary that can be awarded under any category of the Sizewell C Bursary fund is £2,000. Applicants attending an FE college and requiring bursary funding of £1,000 or less should apply to the relevant FE College. Applicants requiring a bursary of £1,000 or over or those undertaking training with an Independent Training Provider (ITP) should be referred to the funding administered by SCC. 
4.1 What the bursary fund cannot be used for
The bursary fund cannot be used to:
· provide learning support – services that institutions give to learners. Examples include counselling, mentoring or extra tutoring or support such as servicing laptops/tablets
· support extra-curricular activities where these are not essential to the learner’s study programme goals and course objectives
· support the costs of foreign/overseas field trips where the content can be found within England at a much cheaper cost and/or to support the costs of fields trips that are not an essential part of a learner’s study programme goals/qualification/s or course objectives
· support general household incomes/general living costs (rent, bills, wi-fi and so on). This is out of scope, and any such payments would be subject to the Social Security Amendment (learners and Income-related Benefits) Regulations 2000
The bursary fund cannot be used in any way that would give a competitive advantage over other institutions. Examples include:
· fees for access to facilities in the institution
· block subsidy of the canteen
· block subsidy of transport, or support for travel for all learners regardless of family incomes
· block provision of equipment, material, or books
· making bonus payments to reward attendance or achievement
· payments to support learners’ general living costs
The bursary fund cannot be used as a way of incentivising attendance (for example, to award or guarantee additional payments if a learner achieves specific attendance targets) or as a marketing tool to encourage learners to choose one institution over another.
5. Using household income to establish individual learner need
The Sizewell C Bursary Fund must be focused on funding reaching those learners who are most in need of financial support. Household income can be used to help establish which learners are eligible for the bursary before confirming the actual amount of support a learner may need. Household income could be used in conjunction with other factors, such as distance to travel from the institution and the number of dependent children in the household, as well as the actual participation needs the learner has, to reach a final decision on eligibility. 
Bursary policies should be kept under review to ensure support is provided to learners who need it. For example, learners from households being supported via lower income jobs could be in more financial need than a learner in receipt of free school meals or where the family receives other benefits. An assessment of individual need should help to identify whether they are struggling to afford the books and equipment they need or to cover their essential travel costs.
6. Managing bursary fund applications
A suitable application form will be made available for learners to apply for support from the bursary fund. Application forms must capture all the relevant information to enable the application to be assessed in line with the funding rules and conditions of funding including the purpose of the bursary and the need it addresses along with actual household income for eligibility. The learner must sign the application form.
Institutions delivering short programmes, roll-on roll-off provision, or industry placements, must enable learners to apply for help from the bursary fund at any point during the year.
The application process must maintain confidentiality and the application form, and any promotional materials should emphasise this message.
It is best practice for learners and/or their families to sign a declaration when they apply for help from the bursary to confirm that the evidence they have provided is correct and complete to the best of their knowledge and belief. Learners and their families need to be made aware that giving false or incomplete information that leads to incorrect/overpayment may result in future payments being stopped and any incorrectly paid funds being recovered. 
The outcome of the application must be communicated to the learner (if successful this will include the amount of bursary they have been awarded and for what purpose/what types of costs, for example, travel). They should also be informed how the costs will be paid and how any purchased equipment or other physical items will be supplied. Terms and conditions attached to the funding should be supplied. Records should be maintained of all awards, including dates of award, type of need and cost of support.  
6.1 Paying bursary funding and providing support to eligible learners
All bursaries should be paid in-kind or as direct payments to the supplier by the referring body, rather than directly to the learner. Equipment should be sourced by the referring body wherever possible. In-kind payments can include travel passes, vouchers or credits for meals, required books and required equipment.
When in-kind payments are made the value of the payments must be explained to the learner and, if appropriate, how these have been deducted from the total value of their bursary support.
If a payment directly to a learner is required in circumstances where there is no alternative, recipients must be made aware that bursary funds must only be used for costs identified as necessary to help them participate in education or training. 
The value of the support and any terms/conditions should be made clear to the learner in any confirmation letter/document given to them.
Receipts for expenditure and purchases made with bursary funding form part of the audit and assurance of the scheme. Receipts are evidence that funding is being used for the reasons it was awarded. 
Bursary payments should not be paid into another person’s account, except in exceptional circumstances where a learner is unable to administer their own account. If the learner cannot manage their own funds, it will be necessary to consider who will manage the bursary on the learner’s behalf.
6.2 Conditions for receiving bursary funding
Evidence must be obtained and retained that a learner has seen and agreed to the conditions. This might be an agreement signed by the learner or a signed declaration that forms part of the institution’s bursary fund application form.
If the bursary involves the purchase books or equipment, such as a laptop or internet dongle that is necessary for the learner to complete their study programme, this can be purchased with bursary funds. Conditions may specify that the learner must return it once they have completed their study programme so it can be used again by another learner where appropriate. If keeping equipment on campus is the best way of ensuring this happens, this can be set as a condition.
6.3 Institutions’ responsibilities in managing complaints or appeals
Any learner or parent who is unhappy with how an institution has managed their application for bursary funding or the support that has been provided, must follow the referring institution’s own complaints procedure. 
7. Audit, assurance and fraud
SZC Bursary Funds are subject to normal assurance arrangements. Robust and appropriate processes should be in place to record bursary applications and expenditure at learner level. This must include a breakdown of the value, purpose, type of cost, whether paid or not, and a brief justification for the decision.
The amount of any unspent funds that have been carried forward to the current academic year must be confirmed at the end of each academic year. 
It must be possible to evidence the application process, how the learner was assessed as eligible, how the decision was made to award the specific amount of bursary based on actual financial need and the funds that have been issued to the learner. 
Copies must be retained of documents the learner has signed to give formal agreement to their conditions for payment. This might include returning equipment at the end of their study programme or certain points in the year when they need to provide receipts for expenditure, for example.
Hard copy or scanned copies of documentation to support eligibility should be retained including the application form, which will include the learner’s individual assessment of need and the household income. 
Potential instances of fraud relating to bursary fund applications should be investigated. If any evidence becomes known that a learner or parent has knowingly submitted misleading or fraudulent information, resulting in the learner receiving a bursary they were not entitled to, attempts must be made to recover the overpayment from the learner.
8. Young offenders
Young offenders can apply for a bursary if they:
· are serving a non-custodial sentence
· have been released early from a custodial sentence (except on temporary license)
· have been remanded to a non-secure institution
Young offenders cannot apply for a bursary if they:
· are serving a custodial sentence
· have been released from a custodial sentence on temporary license
· have been remanded to a secure institution
You should provide in-kind support to young offenders rather than cash wherever possible.

