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Promoting Personal Safety

Facilitators Programme

Audit + action planning task

Task:

1. Complete the questionnaire. 

2. Identify the areas for development in your school. Prioritise what needs to be done in order to ensure personal safety is central to school development. Use the attached sheet.

3. Outline an action plan addressing one critical issue.  

 The facilitator does not have all the answers, but aims to ensure discussion takes place and staff awareness to personal safety is heightened. The action plan should be shared with as many staff members as possible.   

Copies of completed tasks can be sent or e-mailed to the Schoolsafe office, or bring them on the day. 


Promoting Personal Safety
Audit and Action Planning Task

	
	Yes
	No
	Planned for
	No

	Are there procedures for general and individual risk assessment (including environmental and behavioural)?


	
	
	
	1

	Do these risk assessments include staff members that are at risk when working with specific pupils?


	
	
	
	2

	Are there clear procedures about what to do when a risk is identified?


	
	
	
	3

	Do procedures include post incident reporting, debriefing and follow up?


	
	
	
	4

	Are training needs assessed as part of the debriefing procedure?


	
	
	
	5

	Does school policy cover the use of reasonable force?


	
	
	
	6

	Does behaviour support planning describe the responsibilities of staff, the pupil and parents in particular situations?


	
	
	
	7

	a) Are children / parents consulted? 

b) Do they feel ownership of the agreed plans?


	
	
	
	8

	Are policies and procedures regularly re-viewed and updated?


	
	
	
	9

	Are incidents consistently recorded?


	
	
	
	10

	Are incident report forms used to inform the County and to analyse recurring patterns?


	
	
	
	11

	Is appraisal and performance management used to help staff members to gain competence and confidence when dealing with dangerous behaviour?


	
	
	
	12



Promoting Personal Safety
Select one item from the Audit and Action plan sheet. 

Identify development needs. 

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

Action Plan

	Target
	Action
	Success Criteria 
	People responsible
	Timescale
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