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	Course Name
	Venue
	Start Date
	Times
	Duration
	Accreditation
	Overview of Course

	Counselling Taster


	Newmarket, Foley House Leap Centre
	06/09/11
	18.30 – 21.00
	2.5 hrs x 1 week
	No
	Aimed at: Adults 19+ who want to find out more about listening and counselling skills, to then progress on to the longer accredited programmes. This taster session is a prerequisite for the NOCN Listening and Counselling Skills level one.

Learners who could benefit from improving their listening skills for their work or any voluntary work they would like to explore or to be able to return to work. 

Content:

· State one of the benefits of good communication.

· Define what counselling is and what counselling is not

· Explain two positive and negative aspects of endings.

	Low Level ESOL
	Newmarket, Foley House Leap Centre
	12/09/11
	12.30 -15.00
	2.5 hrs x 12 weeks 
	Yes
	Aimed at: Adults 19+, whose first language is not English and who

· does not have a level 2 qualification in English (i.e GCSE grade A-C equivalent)

· is eligible for LSC funded provision according to LSC residency criteria.

Content:

· To develop English language skills in all modes: speaking and listening, reading and writing.

· To work towards and achieve national Skills for Life qualifications, up to and including ESOL Skills for Life Level 2 

	Move On Numeracy
	Newmarket, Foley House Leap Centre
	12/09/11
	18.30 -21.00
	2.5 hrs x 12 weeks
	Yes
	Aimed at: Adults 19+ who does not already hold a level 2 qualification in maths (i.e. GCSE grade A-C, CSE grade 1).

Content:

· To improve maths skills

· To feel more confident with everyday maths problems

· To gain a City & Guilds qualification at an appropriate level.

	Maths for Everyone
	Newmarket, Foley House Leap Centre
	13/09/11
	09.30 -12.00
	2.5 hrs x 12 weeks
	Yes
	Aimed at: Adults 19+ who does not already hold a level 2 qualification in maths (i.e. GCSE grade A-C, CSE grade 1).

Content:

· To improve maths skills

· To feel more confident with everyday maths problems

·  To gain a City & Guilds qualification at an appropriate level.

	ESOL
	Newmarket, Foley House Leap Centre
	13/09/11
	09.30 – 12.00
	2.5 hrs x 12 weeks
	Yes
	Aimed at: Adults 19+, whose first language is not English and who

· does not have a level 2 qualification in English (i.e GCSE grade A-C equivalent)

· is eligible for LSC funded provision according to LSC residency criteria.

Content:

· To develop English language skills in all modes: speaking and listening, reading and writing.

· To work towards and achieve national Skills for Life qualifications, up to and including ESOL Skills for Life Level 2 

	ESOL
	Newmarket, Foley House Leap Centre
	13/09/11
	18.30 – 21.00
	2.5 hrs x 12 weeks
	Yes
	Aimed at: Adults 19+, whose first language is not English and who

· does not have a level 2 qualification in English (i.e GCSE grade A-C equivalent)

· is eligible for LSC funded provision according to LSC residency criteria.

Content:

· To develop English language skills in all modes: speaking and listening, reading and writing.

· To work towards and achieve national Skills for Life qualifications, up to and including ESOL Skills for Life Level 2 

	Developing Counselling and Listening Skills


	Newmarket, Foley House Leap Centre
	13/09/11
	18.30 – 21.00
	2.5 hrs x 10 weeks
	Yes
	Aimed at: Adults 19+ who want to develop skills in counselling to progress in a related career

The course will challenge your belief, concepts and values, and is not appropriate for any one experiencing mental health challenges

Adults who may be considering a career in counselling, or playing a supportive role to others in the community

Content:

· Use different kinds of interaction e.g. summarising, paraphrasing, reflecting

· Identify emotions correctly in different situations e.g. grief, depression, joy etc.

· Use silences and remain relaxed

· Use appropriate understanding towards the client

· Identify your own socially conditioned responses to distress 

· Identify the effects of and take into account your own prejudices and criticisms of others

· Use appropriate physical behaviour towards other

· Use good time keeping skills

· Use sensitively towards others

	ESOL
	Newmarket, Foley House Leap Centre
	14/09/11
	12.30 – 15.00
	2.5 hrs x 12 weeks
	Yes
	Aimed at: Adults 19+, whose first language is not English and who

· does not have a level 2 qualification in English (i.e GCSE grade A-C equivalent)

· is eligible for LSC funded provision according to LSC residency criteria.

Content:

· To develop English language skills in all modes: speaking and listening, reading and writing.

· To work towards and achieve national Skills for Life qualifications, up to and including ESOL Skills for Life Level 2 

	YOGA


	Newmarket, Foley House Leap Centre
	14/09/11
	18.30-19.30 & 19.45-20.45
	1 hr x 6 weeks
	No
	Aimed at: Adults 19 who wish to undertake some exercise

Content:

· Gentle Exercise

· Basic Postures

· Relaxation

· Meditation

	MOVE ON Literacy
	Newmarket, Foley House Leap Centre
	15/09/11
	18.30 -21.00
	2.5 hrs x 12 weeks
	Yes
	Aimed at: Adults 19+ who does not already hold a Level 2 qualification in English (i.e. GCSE grade A-C, CSE grade 1).

Content:

· To improve English skills

· To gain a City & Guilds qualification at an appropriate level (from Entry 3 to Level 2)

	ESOL
	Newmarket, Foley House Leap Centre
	15/09/11
	18.30 – 21.00
	2.5 hrs x 12 weeks
	Yes
	Aimed at: Adults 19+, whose first language is not English and who

· does not have a level 2 qualification in English (i.e GCSE grade A-C equivalent)

· is eligible for LSC funded provision according to LSC residency criteria.

Content:

· To develop English language skills in all modes: speaking and listening, reading and writing.

· To work towards and achieve national Skills for Life qualifications, up to and including ESOL Skills for Life Level 2 

	Improve Your English
	Newmarket, Foley House Leap Centre
	16/09/11
	12.30 – 15.00
	2.5 hrs x 12 weeks
	Yes
	Aimed at: Adults 19+ who does not already hold a Level 2 qualification in English (i.e. GCSE grade A-C, CSE grade 1).

Content:

· To improve English skills

· To gain a City & Guilds qualification at an appropriate level (from Entry 1 to Level 2)

	Learn to Draw For Beginners
	Newmarket, Foley House Leap Centre
	19/09/11
	19.00 – 21.00
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who want to express themselves creatively through drawing.

Content:

· Gain confidence and enhance your skills

· Learn the basic principles behind drawing

	Computer Skills for the Complete Beginner


	Newmarket, Foley House Leap Centre 
	20/09/11
	10.00 – 12.00
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who are complete beginners or have very limited computer skills.

Content:

· Turn computer on and off safely

· Explore the difference between hardware and software

· Use mouse:  left click, right click, double click, click and drag 

· Use Keyboard:  space bar, enter, backspace, delete, shift, caps lock, cursor keys

· Maximize, minimize and resize window

· Open programs from desktop and start menu

· Create document in WORD

· Save document on hard drive and removable disk

· Print document

· Retrieve document

· Cut, copy and paste text in a document

· Be aware of health and safety issues

	Computer Skills for the Complete Beginner 2 – Accredited
	Newmarket, Foley House Leap Centre
	20/09/11
	12.30 – 14.30
	2 hrs x 5 weeks
	Yes
	Aimed at: Adults 19+ who have undertaken the course for beginners or have very limited computer skills.

Content:

· More on using Word Documents, including shortcuts, saving and printing

· Learning more about using the internet and search engines

· How to add up using Word or a Spreadsheet

· How to find pictures and insert into a Word Document

· How to amend such pictures, move and resize within the document

· Undertake a recognised qualification

	Living with Children
	Newmarket, Foley House Leap Centre
	20/09/11
	10.15 -12.15
	2 hrs x 10 weeks
	Yes
	Aimed at: Parents, Grandparents or Carers of children 2-12 years.

Content:

· To develop positive communication skills with children

· To develop effective strategies and encourage positive relationships for  parents/carers of a 2-12 year old

	Living with Teens
	Newmarket, Foley House Leap Centre
	20/09/11
	13.00 -15.00
	2 hrs x 10 weeks
	No
	Aimed at: Parents, Grandparents or Carers of children 12-18 years.

Content:

· To develop positive communication skills with teenagers

· To develop effective strategies and encourage positive relationships for  parents/carers of a 12-18 year old

	Computer Skills to Gain 

Qualifications  (CLAIT) 
	Newmarket, Foley House Leap Centre
	21/09/11
	10.00 -12.00
	2 hrs x 5 weeks
	Yes
	Aimed at: those that have good keyboard, mouse and basic computer skills and wish to develop their knowledge in a range of software applications. You have a choice of two qualifications; the Level 1 Certificate/Diploma for IT Users (New CLAiT) or the Level 2 Certificate/Diploma for IT Users (CLAiT Plus). Each qualification has eight units that you can chose from developing skills with File management, Word Processing, Spreadsheets, Databases, Desk Top Publishing, Presentations, Imaging, Wed Design and Email. Learners are required to complete unit 1 and two further units to achieve the certificate or four further units to achieve the diploma in either of the two qualifications.

Content:

· Unit 1 – File Management & eDocument Production (Core Unit)

· Unit 2 – Creating Spreadsheets and Graphs (Optional Unit)

· Unit 3 – Database Manipulation (Optional Unit)

· Unit 4 - ePublication Creation (Optional Unit)

· Unit 5 – Create an ePresentation (Optional Unit)

· Unit 6 – eImage Creation (Optional Unit)

· Unit 7 – Web Page Creation (Optional Unit)

· Unit 8 – Online Communication (Optional Unit)

	Computer Skills for the Complete Beginner


	Newmarket, Foley House Leap Centre 
	21/09/11
	12.30 – 14.30
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who are complete beginners or have very limited computer skills.

Content:

· Turn computer on and off safely

· Explore the difference between hardware and software

· Use mouse:  left click, right click, double click, click and drag 

· Use Keyboard:  space bar, enter, backspace, delete, shift, caps lock, cursor keys

· Maximize, minimize and resize window

· Open programs from desktop and start menu

· Create document in WORD

· Save document on hard drive and removable disk

· Print document

· Retrieve document

· Cut, copy and paste text in a document

· Be aware of health and safety issues

	Chinese Cookery
	Memorial Hall Newmarket
	21/09/11
	19.00 – 21.00
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who want to improve their cooking skills and learn about Chinese cooking

Content:

· To follow basic recipes in food preparation

· To produce more than 3 Chinese dishes

· To know the basics in food safety and hygiene

	Cake Baking
	Memorial Hall Newmarket
	23/09/11
	13.00 – 15.00
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who want to express themselves creatively through cake baking
· Learn to Bake Cakes

· Gain confidence and enhance your cake baking skills

· Learn some special techniques

	Preparation for Interviews Taster
	Newmarket, Foley House Leap Centre
	30/09/11
	09.30 – 12.30
	3 hrs x 1 week
	No
	Aimed at: Adults 19+ who are out of work or looking to change jobs?

Content:
· Need some help preparing for an interview?

· Why not try this short taster course to consider the strengths, skills and qualities you can offer an employer?

· You will have the chance to try a ‘mock’ interview and gain feedback afterwards

	Preparation for Interviews Taster
	Newmarket, Foley House Leap Centre
	07/10/11
	09.30 – 12.30
	3 hrs x 1 week
	No
	Aimed at: Adults 19+ who are out of work or looking to change jobs?

Content:

· Need some help preparing for an interview?

· Why not try this short taster course to consider the strengths, skills and qualities you can offer an employer?

· You will have the chance to try a ‘mock’ interview and gain feedback afterwards

	AFTER HALF TERM
	
	
	
	
	
	

	Learn to Paint For Beginners
	Newmarket, Foley House Leap Centre
	31/10/11
	19.00 – 21.00
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who want to express themselves creatively through painting.

Content:

· Gain confidence and enhance your skills

· Learn the basic principles behind painting

· Using Acrylics or Oils

	Changing Direction (NOCN) LILOW


	Newmarket, Foley House Leap Centre
	01/11/11
	12.30 -15.00
	2.5 hrs x 4 weeks
	Yes
	Aimed at: Adults 19+ who are returning to education after a long time. Learners enrolling onto a Preparation for Work course for the first time. Adult learners wanting to increase their confidence in a small learning group, in order to develop along their chosen learning goal.

Content:

· Identify one ground rule which helps to build a positive learning experience

· Identify your strengths, skills and personal qualities, and state how these may be transferable to different careers

· Demonstrate your understanding of what is confidence

· Identify skills for life/functional skills needs in Maths, English and ICT

· Create an action plan which identifies your next steps in learning

	Computer Skills for the Complete Beginner


	Newmarket, Foley House Leap Centre 
	01/11/11
	10.00 – 12.00
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who are complete beginners or have very limited computer skills.

Content:

· Turn computer on and off safely

· Explore the difference between hardware and software

· Use mouse:  left click, right click, double click, click and drag 

· Use Keyboard:  space bar, enter, backspace, delete, shift, caps lock, cursor keys

· Maximize, minimize and resize window

· Open programs from desktop and start menu

· Create document in WORD

· Save document on hard drive and removable disk

· Print document

· Retrieve document

· Cut, copy and paste text in a document

· Be aware of health and safety issues

	Computer Skills for the Complete Beginner 2 – Accredited
	Newmarket, Foley House Leap Centre
	01/11/11
	12.30 – 14.30
	2 hrs x 5 weeks
	Yes
	Aimed at: Adults 19+ who have undertaken the course for beginners or have very limited computer skills.

Content:

· More on using Word Documents, including shortcuts, saving and printing

· Learning more about using the internet and search engines

· How to add up using Word or a Spreadsheet

· How to find pictures and insert into a Word Document

· How to amend such pictures, move and resize within the document

· Undertake a recognised qualification

	Computer Skills to Gain 

Qualifications  (CLAIT) 
	Newmarket, Foley House Leap Centre
	02/11/11
	10.00 -12.00
	2 hrs x 5 weeks
	Yes
	Aimed at: those that have good keyboard, mouse and basic computer skills and wish to develop their knowledge in a range of software applications. You have a choice of two qualifications; the Level 1 Certificate/Diploma for IT Users (New CLAiT) or the Level 2 Certificate/Diploma for IT Users (CLAiT Plus). Each qualification has eight units that you can chose from developing skills with File management, Word Processing, Spreadsheets, Databases, Desk Top Publishing, Presentations, Imaging, Wed Design and Email. Learners are required to complete unit 1 and two further units to achieve the certificate or four further units to achieve the diploma in either of the two qualifications.

Content:

· Unit 1 – File Management & eDocument Production (Core Unit)

· Unit 2 – Creating Spreadsheets and Graphs (Optional Unit)

· Unit 3 – Database Manipulation (Optional Unit)

· Unit 4 - ePublication Creation (Optional Unit)

· Unit 5 – Create an ePresentation (Optional Unit)

· Unit 6 – eImage Creation (Optional Unit)

· Unit 7 – Web Page Creation (Optional Unit)

· Unit 8 – Online Communication (Optional Unit)

	Computer Skills for the Complete Beginner


	Newmarket, Foley House Leap Centre 
	02/11/11
	12.30 – 14.30
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who are complete beginners or have very limited computer skills.

Content:

· Turn computer on and off safely

· Explore the difference between hardware and software

· Use mouse:  left click, right click, double click, click and drag 

· Use Keyboard:  space bar, enter, backspace, delete, shift, caps lock, cursor keys

· Maximize, minimize and resize window

· Open programs from desktop and start menu

· Create document in WORD

· Save document on hard drive and removable disk

· Print document

· Retrieve document

· Cut, copy and paste text in a document

· Be aware of health and safety issues

	Moroccan Cookery
	Memorial Hall Newmarket
	02/11/11
	19.00 – 21.00
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who want to improve their cooking skills and learn about Moroccan cooking

Content:

· To follow basic recipes in food preparation

· To produce more than 3 Moroccan dishes

· To know the basics in food safety and hygiene

	YOGA


	Newmarket, Foley House Leap Centre
	02/11/11
	18.30-19.30 & 19.45-20.45
	1 hr x 6 weeks
	No
	Aimed at: Adults 19 who wish to undertake some exercise

Content:

· Gentle Exercise

· Basic Postures

· Relaxation

· Meditation

	Understanding the skills required for Floristry NOCN Entry Level 3
	Newmarket, Foley House Leap Centre
	03/11/11
	10.00 – 12.00
	2 hrs x 5 weeks
	Yes
	Aimed at: Adults 19+ who wish to try out a new skill in floristry design and construction. This is also of interest to learners who are looking for creative employment opportunities and wish to learn a new skill.

Content:

· Be familiar with the relevant tools and equipment

· Be familiar with relevant plant material

· Have more of an understanding of how to preserve and condition flowers

· Be able to apply the basic design principles and construction techniques

	Cake Decorating Beginners/Improvers
	Memorial Hall Newmarket
	04/11/11
	13.00 – 15.00
	2 hrs x 5 weeks
	No
	Aimed at: Adults 19+ who want to express themselves creatively through cake decorating.

· Gain confidence and enhance your cake decorating skills

· Add those extra special finishing touches

· Learn some special techniques

	Introduction to Customer Service Skills NOCN E3
	Newmarket, Foley House Leap Centre
	05/11/11
	09.30 – 11.30
	2 hrs x 5 weeks
	Yes
	Aimed at: Adults 19+ who work or hope to work in retail or customer service?

Content:

This short course will help you to:

· Improve confidence when dealing with people

· Learn practical skills in respect of customer service

· Increase your employability

· Gain a qualification based on course work- no tests

	Christmas Wreath Floristry Taster
	Newmarket, Foley House Leap Centre
	23/11/11
	09.30 – 12.30
	3 hrs x 1 week
	No
	Aimed at: Adults 19+ who want to express themselves creatively through drawing.

Content:

· Gain confidence and enhance your skills

· Learn the basic principles behind floristry

· Create Christmas Decorations for the home

	Christmas Wreath Floristry Taster
	Newmarket, Foley House Leap Centre
	07/12/11
	09.30 – 12.30
	3 hrs x 1 week
	No
	Aimed at: Adults 19+ who want to express themselves creatively through drawing.

Content:

· Gain confidence and enhance your skills

· Learn the basic principles behind floristry

· Create Christmas Decorations for the home

	Floristry Workshop
	Newmarket, Foley House Leap Centre
	TBC
	10.00 – 15.30
	5 hrs x 1 week
	No
	Aimed at: Adults 19+ who wish to try out a new skill in floristry design and construction. 

Content:

· Be familiar with the relevant tools and equipment

· Be familiar with relevant plant material

· Have more of an understanding of how to preserve and condition flowers

· Be able to apply the basic design principles and construction techniques

	Emergency First Aid At Home
	Newmarket, Foley House Leap Centre
	TBC
	10.00 – 16.00
	6 hrs x 1 week
	No
	Aimed at: Parents Only.

Content:

Learn how to deal with common child hood problems like:

· Nosebleeds

· Resuscitation techniques

· Responding to an asthma or allergic reaction


Many of our courses of FREE of charge (some accreditation fees may apply).  Please contact us on the above number(s) for further details or call in to your local Learning Centre.

