information∙information∙information∙information∙information∙information
(Form A)
Suggested Report Format for the Safeguarding Children Report to the Governing Body
Name of School: ………………………………………………………………………...........
Report to Governing Body on Safeguarding Children – Date: …………………………..
This report is for the period ……………………to…………………………………………..
N.B. Details of this information are confidential – names and specific circumstances cannot be discussed.

Author: ………………………………………………………………………………...............
Name of Designated Senior Person: ……………………………………………………….
Deputy Designated Officer: ………………………………………………………………….
Name of Nominated Governor: ………………………………………………………..........
Dates of Training
Designated persons must undertake at least Level 1 training in accordance with local Safeguarding Children Board guidelines. Training must be updated biannually.

	
	Staff
	Date
	Provider

	Designated Officer(s)
	
	
	

	Headteacher
	
	
	

	Nominated Governor
	
	
	

	Governing Body
	
	
	

	Teaching Staff
	
	
	

	Teaching assistants
	
	
	

	Mid day supervisors
	
	
	

	Non teaching staff
	
	
	

	Volunteers
	
	
	


Teaching and other staff should have training updated every 3 years.
Names of those who have undertaken training in safe recruitment:
…………………………………………………………………………………………………..…………………………………………………………………………………………………..…………………………………………………………………………………………………..…………………………………………………………………………………………………..
information∙information∙information∙information∙information∙information
(Form B)
Suggested Report Format for the Safeguarding Children Report to the Governing Body 
Report on induction of new staff in safeguarding policy and procedures
Policies and other documents relating to safeguarding
	Policy/document
	Written/reviewed
	Next review date

	Recruitment and selection
	
	

	Child protection
	
	

	Behaviour management
	
	

	Use of Force and Restraint
	
	

	Management of allegations against staff
	
	

	Use of photographs/video
	
	

	Whistleblowing policy
	
	

	Anti-bullying
	
	

	First Aid
	
	

	Staff Handbook – guidance on conduct
	
	

	Safeguarding statement in school prospectus
	
	

	Departmental statements on safeguarding
	
	


Number of referrals made ……………………………………………………………………
Categories and outcomes:

	
	Numbers
	Child Protection conference
	Outcome

	Physical
	
	
	

	Sexual
	
	
	

	Emotional
	
	
	

	Neglect
	
	
	


Number of case conferences attended: ………………………………………………………………
Number of core groups  ……………………………………………………………………................
Effectiveness of inter-agency working: ………………………………………………......................
…………………………………………………………………………………………..……………………………………………………………………………………………………………………………….
Number of students with protection plans: ………………………………………….......................
Number of child in need plans  ……………………………………………………………………….
Number of child looked after plans: …………………………………………………………………..
Number of Looked After Children: …………………………………………………………………….
Other comments on safeguarding issues: ……………………………………..............................
…………………………………………………………………………………………..………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………..……………………………………………………………………………………………………………. 
Allegations of abuse against staff:

	
	Numbers
	Category
	Outcome

	Physical
	
	
	

	Sexual
	
	
	

	Emotional
	
	
	

	Neglect
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