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Community Learning & Skills Development

Term:


Autumn  2011





Area: Suffolk Coastal

Contact:

Mahbubul Alam 01394 284839 / 01394 277790
Alternative Contact: Lyndsey Hessey 01473 325294




Mahbubul.alam@suffolk.gov.uk


Lyndsey.hessey@suffolk.gov.uk 

	Course Name
	Venue
	Start Date
	Times
	Duration
	Accreditation
	Overview of course

	Maths for Everyone
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe

Woodbridge Community Education Centre, The Avenue, Woodbridge

Saxmundham Community Resource  Centre, 

Seaman Avenue, Saxmundham

United Reform Church, Leiston


	Wednesday 21st September 2011

Thursday 22nd September 2011

Wednesday 21st September 2011

Tuesday 20th September 2011 

Monday 19th September 2011
	6.45 pm – 9.00 pm

12.45 pm – 2.45 pm

1.00 pm – 3.00 pm

9.45 am – 11.45 am

12.00 pm – 2.00 pm
	60 hrs
	 Yes
	You can focus on skills which are relevant to you in your daily life e.g. basic money skills, shopping at the supermarket, measuring and weighing for jobs at home, using recipes when cooking etc. 

	Move On Maths
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe

Saxmundham  Community  Resource Centre, Seaman Avenue, Saxmundham


	Monday 19th September 2011 

Tuesday 20th September 2011
	6.00 pm – 9.00 pm

12.00 pm – 3.00 pm
	30 hrs
	Yes
	This course is for those people who feel confident about their maths but have identified some areas in which they need to brush up their skills before taking the test

	Improve Your English
	Felixstowe Community Education Centre,  Maidstone Road, Felixstowe

Kesgrave High School, Main Road, Kesgrave

Woodbridge Library, New Street, Woodbridge

Woodbridge Library, New Street, Woodbridge

United Reform Church, Leiston
	Wednesday 21st September 2011

Thursday 22nd September 2011

Wednesday 21st September 2011

Monday 19th September 2011 

Friday 23rd September 2011 

Monday 19th September 2011
	1.00 pm – 3.00 pm

7.00 pm – 9.00 pm

7.00 pm – 9.00 pm

7.00 pm – 9.00 pm

10.00 am – 12.00 pm

9.30am – 11.30 am
	60 hrs
	Yes
	You can focus on skills which are relevant to you in your daily life e.g. taking messages, finding out information, writing letters and completing forms and reports

	Move On English
	Felixstowe Community Education Centre,  Maidstone Road, Felixstowe

Saxmundham Community  Resource Centre, Seaman Avenue, Saxmundham


	Monday 19th September 2011 

Monday 19th September 2011 


	9.00 am – 12.00 pm

9.00 am – 12.00 pm


	30 hrs
	Yes
	This course is for those people who feel confident about their English but have identified some areas in which they need to brush up their skills before taking the test

	ESOL (E1/E2)

ESOL (E3/L1/L2)


	Felixstowe Community Education Centre, Maidstone Road, Felixstowe

United Reform Church, Leiston

Woodbridge Community Education Centre, The Avenue, 

Woodbridge

Felixstowe Community Education Centre

Maidstone Road, Felixstowe


	Monday 19th September 2011 

Tuesday 20th September 2011 

Wednesday 21st September 2011

Tuesday 20th September 2011 


	9.30 am – 11.30 am

3.00 pm – 5.00 pm

10.00 am-12.00 pm

9.30 am – 11.30 am


	60 hrs
	Yes
	You must have an assessment before you can start learning.  

Courses lead to qualifications in speaking & listening, reading and writing

	Computer Skills for Complete Beginners Part 1
	Felixstowe LEAP Centre, 30 Orwell Road, 

Felixstowe

Saxmundham Community Resource Centre, Seaman Avenue, 

Saxmundham


	Monday 19th September 2011 

Thursday 22nd September 2011

Friday 23rd September 2011

Friday 4th November 2011

Wednesday 21st September 2011

Wednesday 02nd November 2011
	9.30 am – 11.30am

9.30 am – 

11.30 am

9.30 am – 11.30 am

9.30 am – 11.30 am

9.30 am – 11.30 am

9.30 am – 11.30 am
	10 hrs
	No
	An introduction to the essential skills needed to use a computer at home or in the workplace – turning on, using a mouse, saving and organising files, highlighting, copying, cutting and pasting

	Computer Skills for Complete Beginners Part 2
	Felixstowe LEAP Centre, 30 Orwell Road, 

Felixstowe

Saxmundham Community Resource  Centre, 

Seaman Avenue, Saxmundham
	Monday 31st October 2011

Thursday 3rd November 2011 

Wednesday 21st September 2011

Wednesday 02nd November 2011
	9.30 am – 11.30 am 

9.30 am – 11.30am 

12.30pm- 14.30pm

12.30pm- 14.30pm
	10 hrs
	Yes
	Further develop the essential skills of using a computer and accessing the internet to shop, pay bills and search for information.  You will learn how to create basic letters including using different styles and how to create and send email.  

	Computer Skills to Gain Qualifications
	Felixstowe LEAP Centre, 30 Orwell Road, Felixstowe

Woodbridge Community Education Centre, The Avenue, Woodbridge

Kesgrave High School, Main Road, Kesgrave

Saxmundham Community Resource Centre, 

Seaman Avenue, Saxmundham

United Reform Church, Leiston


	Monday 19th September 2011

Wednesday 21st September, 2011

Thursday 22nd September, 2011 

Friday 23rd September 2011 

Monday 19th September 2011 

Monday 19th September 2011 

Thursday 22nd September 2011 

Friday 23rd September 2011
	12.30 pm – 2.30 pm

12.30 pm – 2.30 pm

12.30 pm – 2.30 pm

9.15 am – 11.15 am 

6.00 pm – 8.00 pm

12.30 pm –14.30 pm

9.30 am – 11.30 am

13.00 pm – 15.00 pm


	60 hrs
	Yes
	Select one topic at a time and develop skills in word processing, spreadsheets, databases, presentations, desk top publishing, imaging or emailing.

	Computers for Grandparents
	Felixstowe Community Education Centre, Orwell High School Grounds, Maidstone Road, Felixstowe
	Wednesday 21st September 2011 
	6.00 pm – 8.00 pm
	20 hrs
	No
	Learning for Leisure

	Developing Practical Floristry Skills NOCN L1
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe


	Tuesday 20th September 2011 


	9.15 am – 11.45 am


	30 hrs
	YES
	This course will enable you to work more closely with flowers and foliage in order to create some wonderful designs.  You will learn more about floral construction as well as how to use a range of tools and equipment safely and correctly

	Understanding the skills required for Floristry E3
	Felixstowe Community Education Centre Maidstone Road, Felixstowe

Woodbridge Community Education Centre, The Avenue, Woodbridge


	Monday 19th September 2011 

Monday 19th September 2011 


	12.30 pm – 3.00 pm

12.30 pm – 3.00 pm
	10 hrs
	YES
	Learn to prepare some simple designs and floral pieces using your creative flair.  Increase your confidence by celebrating what you can achieve in such a short course.  This course may enable progression onto the Level 1

	Floristry Taster
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe


	Monday 12th September 2011


	9.30 am – 12.30 pm 
	3 hrs
	No
	This is a 2.5 hour taster session which enables you to try out new learning opportunities and build confidence before enrolling on to longer courses

	Flower Arranging
	Woodbridge Community Education Centre, The Avenue, Woodbridge
	Thursday 22nd September 2011 
	9.30 am – 11.30 am
	10 hrs
	No
	Learning for Leisure

	Sewing Machine Techniques NOCN L1
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe


	Monday 19th September 2011 
	9.30 am – 12.00 pm
	30 hrs
	YES
	This course enables you to practice a range of sewing machine techniques, in order to create an item or garment.  You will learn more about how to use a sewing machine safely and correctly, as well as learning a range of features such as: hems, pleats, darts, seams and more.  

	Soft Furnishing and Dress Making
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe
	Tuesday 20th September 2011 
	12.30 pm – 2.30 pm
	20 hrs
	No
	This course enables you to try your skills at dress making and soft furnishings – ideal for home improvements and recycling clothes.

	Developing Counselling and Listening Skills NOCN L1
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe


	Thursday 22nd September 2011 


	6.00 pm – 8.30 pm
	30 hrs
	YES
	The course covers: What is counselling, listening skills, verbal and non-verbal communication, giving feedback to others, dealing with strong emotions and conflict, counselling skills practice, values and beliefs, beginnings and endings of a counselling relationship, and action planning for the future

	Counselling  & Listening Taster
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe


	Thursday 15th September 2011 
	6.00 pm – 9.00 pm
	3 hrs
	No
	This is a 2 hour taster session which enables you to try out new learning opportunities and build confidence before enrolling on to longer courses

	Drawing
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe


	Friday 23rd September 2011 
	12.15 pm – 2.45 pm
	30 hrs
	No
	On this you will learn more about preparing surfaces for drawing, using charcoals and different type pencils for a range of effects, working on tone and shade, working with a range of materials and equipment to get different effects, and portfolio building

	Painting
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe


	Friday 23rd September 2011 
	9.15 am – 11.45 am
	30 hrs
	No
	On this course you will learn about preparing surfaces for painting, colour coordination, using a range of painting techniques, working with a range of materials and equipment to get different effects, tone and shade, 3 dimensional art, and portfolio building

	Make Your Own Greetings Card Taster
	Felixstowe Community Education Centre

Maidstone Road, Felixstowe


	Thursday 13th November 2011 
	9.30 am – 12.30 pm
	3 hrs
	No
	This is a 3 hour taster session which enables you to try out new learning opportunities and build confidence before enrolling on to longer courses

	Emergency First Aid at Home
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe


	Thursday 19th November 2011 
	9.30 am – 4.00 pm
	6 hrs
	No
	This course is suitable for those who have never learned First Aid before and is based on the home environment.  Topics include first aid equipment, calling for help, life-saving skills such as resuscitation of a child or adult and common conditions such as treating an asthma attack or allergic reaction

	Living with Children OCN L1
	The Oaks Children Centre

Felixstowe
	Tuesday 20th September 2011 
	10.00 am – 12.00 pm
	30 hrs
	Yes
	Discuss issues of being a parent/carer and get support in this small, friendly class.

	Developing Your Skills in Community Work
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe
	Tuesday 13th September 2011 
	9.00 am – 12.00 pm
	10 hrs
	Yes
	In this economic climate you want to be ahead of the game – gain confidence and skills

	Thinking about Health and Safety in the Work Place
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe
	Wednesday 19th November 2011
	9.00 am – 12.00 pm
	10 hrs
	Yes
	Show employers that you are ahead of the game by undertaking this short course in H&S

	Introduction to Career Preparation
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe
	Thursday 14th December 2011 
	9.00 am- 12.00 pm
	10 hrs
	Yes
	This course will help you gain confidence, feel better about your achievements and skills and how to put this across to employers.

	Developing Personal Confidence and Self Awareness 
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe
	Thursday 22nd September 2011 
	9.30 am – 12.00 pm
	30 hrs
	Yes
	Increase your self awareness and gain a range of assertiveness techniques which can be applied in everyday situations

	Understanding Stress and Stress Management
	The Oak Children Centre,

Felixstowe
	Tuesday 20th September 2011 


	12.30 pm – 15.00 pm 
	30 hrs
	Yes
	Then this course will enable you to learn how to identify the various stressors in your life and how and to develop ways of eliminating them with simple techniques



	How to Write a CV Taster
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe
	Monday 14th November 2011
	9.30 am – 12.00 pm
	3 hrs
	No
	3 hour taster, learn how to write a great CV so you don’t miss out on job opportunities

	Craft Taster
	Felixstowe Community Education Centre, , Maidstone Road, Felixstowe
	Thursday 16th November 2011 
	9.00 am – 12.00 pm
	3 hrs
	No
	Short taster as an introduction into craft.

	Spanish for Beginners
	Felixstowe Community Education Centre

Maidstone Road, Felixstowe

Woodbridge Library, New Street, Woodbridge


	Thursday 22nd September 2011

Monday 19th September 2011
	6.00 pm – 8.00 pm

9.30 am – 11.30 am
	20 hrs
	No
	Learning for Leisure

	French for Beginners
	Felixstowe Community Education Centre, Maidstone Road, Felixstowe

Woodbridge Library, New Street, Woodbridge


	Thursday 22nd September 2011 

Monday 19th September 2011
	6.00 pm – 8.00 pm 

9.30 am – 11.30 am
	20 hrs
	No
	Learning for Leisure


Many of our courses of FREE of charge (some accreditation fees may apply).  Please contact us on the above number(s) for further details or call in to your local Learning Centre.

