Research Application Form

	Research Title
	


	Date of Application
	


Details of Main Researcher

	Name 
	

	
	

	Job title
	

	
	

	Address
	

	
	

	
	

	
	

	Telephone no. (Inc. STD)
	

	
	

	E-mail address
	

	
	

	What experience do you have in undertaking research? Please give details of any relevant previous research
	


Details of person completing form if different from Main Researcher
	Name 
	

	
	

	Job title
	

	
	

	Address
	

	
	

	
	

	
	

	Telephone no. (Inc. STD)
	

	
	

	E-mail address
	


Details of Organisation Employing Researcher:

	Name 
	

	
	

	
	

	Address
	

	
	

	
	

	
	

	Telephone no. (Inc. STD)
	

	
	

	E-mail address
	


Details of Sponsor

The sponsor takes responsibility for the initiation, management and financing of the project

	Name 
	

	
	

	
	

	Address
	

	
	

	
	

	
	

	Telephone no. (Inc. STD)
	

	
	

	E-mail address
	


Details of Funder 

The main organisation providing funding for the study through contracts, grants or donations.  The funder has a key role in quality assurance 

	Name 
	

	
	

	Address
	

	
	

	
	

	
	

	Telephone no. (Inc. STD)
	

	
	

	E-mail address
	


	Estimated costs of the project
	


	What is the reason for the study?


	Points to cover

1.  Why are you undertaking this research?  

2.  Is it part of an academic course/study?  If yes,  please describe the course and give the name of the academic institution and your tutor



	Background
	Points to cover

	
	1. Why is this topic important?

2. What is your particular area of interest?

3. What other projects/studies have been carried out in this area?

4.
What existing sources of evidence have been considered?


	Aim & Purpose
	Points to cover

	
	1. What is the main question you are trying to answer?

2. What specific questions will you ask to address the main question?

3. How will your research add to any previous work?

4. What are the anticipated benefits to the service user and/or the authority?


	Sample Details
	Points to cover

	
	1. Who are you targeting?

2. How are you going to select your sample?

3. How many people will be involved?

4. Where will your study take place?

5.
What sort of data will you be collecting?


	Ethics
	Points to cover

	
	1. How are you going to recruit participants?

2. How will this comply with equal opportunities policy?

3. How will you obtain informed consent?

4. Are you going to involve your participants in planning the way in which it will be carried out?

5.
Will you be paying your participants?


	Risks
	Points to cover

	
	1. What potential risk or harm is there to your participants and yourself?

2. What arrangements will be made to deal with the risks involved in this study?

3.
Have you checked your organisation is insured should they need to pay compensation or insurance?


	Data Handling & Storage
	Points to cover

	
	1. How are you going to collect your data? e.g. questionnaire, interview, consultation, case file audit etc

2. Will recording or video equipment be used?

3. How are you going to make sense of your data?

4. How do you propose to store your data?

5. How long will you keep data?

6. How will you ensure confidentiality and anonymity of data?

7. Who will have ultimate ownership of the data?




	Communication
	Points to cover

	
	1. What arrangements are you making to keep participants and others informed during the study?

2. How will you present the findings of your research? e.g. presentation, report, publication in journal

3.
Will the way in which you present the findings of your research be appropriate to your audience?


In which parts of the research, if any, have people who use services and their family carers been actively* involved?

(*by actively involved we mean research that is carried out with or by people who use services, rather than research that simply gathers information from participants)

	
	As user researchers

	
	

	
	As members of a research group

	
	

	
	In commenting on documents

	
	

	
	As members of a departmental or wider research strategy group

	
	

	
	None of the above


Does the project involve:

	· Work with children under the age of 16
	
	Yes
	
	No
	
	

	
	
	
	
	
	
	

	· Work with vulnerable groups
	
	Yes
	
	No
	
	

	
	
	
	
	
	
	

	· I confirm that a safeguard check with the 
	
	Yes
	
	No
	
	N/A

	     Criminal Records Bureau has been carried       out on all researchers working on this project 
	
	
	
	
	
	


Please give written details of any convictions the researcher(s) may have and give details of the safeguard check with the Criminal Records Bureau.  It is your responsibility to ensure that you have this clearance before commencing work with members of any of these groups.

	Planned start date of research
	

	
	

	Estimated completion date
	

	
	

	State any key milestones
	


	Is this your first application for registration for this project?
	
	Yes
	
	No


Date of previous application
_____________________________

Declaration

I have read the Guide to Research in Suffolk.  I agree to carry out my study in accordance with Suffolk County Council Adult & Community Services and Children and Young People’s Services Research Governance Guidance and I understand that failure to do so could result in serious consequences.

	Main Researcher Signature
	


	Date:
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