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Gchools g

® Parenting Support and involvement

Information sessions at key transition points, parenting
programmes run in collaboration with other children’s
services providers, family learning sessions etc.

® Swift and easy access to targeted and specialist services

Speech therapy, child and adolescent mental health
services, family support services, sexual health services etc

® Community use and access

Community use of school accommodation and facilities
such as ICT, sports, arts, libraries, adult education courses
on non-parenting issues, access for youth organisations
and services.

Schools are expected to make this offer themselves, or in
partnership with other schools and local authority services,
or with the private, voluntary and community sectors.
Suffolk has employed Extended Schools Development
Officers to support schools in the promotion, planning,
development and delivery of extended services and build
on their existing provision.

Most of our schools are making huge strides towards the
delivery of the ‘core offer’. Government targets are very
challenging and they will only be achieved with a
concerted effort on the part of the county’s Children and
Young People’s Service and its partners to help schools to
meet them.

For more information go to:
www.suffolk.gov.uk/EducationAndlL earning/Schools/
ExtendedSchools
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RECRUITING NEW GOVERNORS — TOP 10 TIPS

Sometimes it can be difficult recruiting new governors.
Therefore, we have put together a list of possible actions
you can take to encourage prospective governors:

1.

10.

Talk to those regular visitors to the school, e.g. parent
helpers, community police officers, community safety
officers, social services, Connexions officers etc.

Look at your local businesses and find out if they
would be interested is nominating governors from a
corporate social responsibility standpoint.

When the school has events, such as presentation
evenings, parents’ evenings, open evenings, sports
days and other social events, ensure that leaflets and
posters are displayed encouraging parents to become
governors.

Ask current school staff and governors if they know of
anyone who would be interested in becoming a school
governor.

Ask your headteacher to approach other schools and
find out if there are any members of staff who would
be interested in becoming a governor as part of their
professional development.

Ensure that your school website has a section on
“what you have to do to become a school governor

Contact your local parish magazine and find out if you
could use it to advertise for new governors.

Ask a local charity if they have anyone who would be
interested in becoming a school governor.

Ask at your local library if they would be willing to put
up a poster on becoming a school governor.

Ask at the local doctors’ surgery if they could take
some leaflets to encourage patients to become a
school governor

Should you wish for some additional literature please contact
John Chilvers, Governor Services Manager Tel 01473 264454
or email john.chilvers@suffolk.gov.uk
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ACRONYMS & ABBREVIATIONS

ACE
ADD
ADHD
AfL
AHT
AMP
ASCL
AST
ASTITT
ATL
AWPU

BDP
BSF
BSP
CAF
CAMHS
CASE
CATs
CCC
CCCC

CCS
CCT
CEDP
CFR
CIC
COSHH
CP
CRB
CRE
CYP
DDA
DCSF
DHT
DSG
EAL
EBD
EBP
ELC

Advisory Centre for Education: an advisory service for parents
Attention Deficit Disorder

Attention Deficit Hyperactivity Disorder

Assessment for Learning

Assistant Head Teacher

Asset Management Plan

Association of School and College Leaders

Advanced Skills Teacher

Advanced Skills Teacher for Initial Teacher Training
Association of Teachers and Lecturers

Age Weighted Pupil Unit. The sum of money allocated to the
school for each pupil according to age. The main source of
funding for the school

Building Development Plan

Building Schools for the Future

Behaviour Support Plan

Common Assessment Framework

Child and Adolescent Mental Health Service
Campaign for State Education

Cognitive Ability Tests

Co-ordinating Committee of Chairs

The four Cs of Best Value: Challenge, Consultation,
Comparison, Competition

Child Care Strategy

Compulsory Competitive Tendering

Career Entry and Development Profile
Consistent Financial Reporting

Children In Care

Control of Substances Hazardous to Health
Child Protection

Criminal Records Bureau

Commission for Racial Equality

Children and Young People’s Services
Disability Discrimination Act

Department for Children, Schools and Families
Deputy Head Teacher

Dedicated Schools Grant

English as an Additional Language
Emotional and Behavioural Difficulties
Education Business Partnership

Eastern Leadership Centre
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ACRONYMS & ABBREVIATIONS

EOP Equal Opportunities Policy

EP Educational Psychologist

ESDO Extended Schools Development Officer

EWO Education Welfare Officer

EYFS Early Years Foundation Stage

FAQs Frequently Asked Questions

FMSIiS Financial Management Standard in School

FSM Free School Meals

GB Governing Body

GCSE General Certificate of Secondary Education

GNVQ General National Vocational Qualification

GTC General Teaching Council

GTP Graduate Teacher Programme

H&S Health and Safety

HEADLAMP Headteacher Leadership and Management Programme

HIP Headteacher Induction Programme

HLTA Higher Level Teaching Assistant

HMCI Her Majesty’s Chief Inspector

HMI Her Majesty’s Inspectorate

HODS Heads of Departments

HSE Health and Safety Executive

HSWA Health and Safety at Work Act

HT Headteacher

ICT Information and Communications Technology

ICTAC ICT Across the Curriculum (Secondary Strategy Programme)

IEP Individual Education Plan

1P Investors in People

INSET In-Service Education and Training

IRSC Investigations & Referrals Support Co-ordinator

ISB Individual Schools Budget

IT Information Technology

ITT Initial Teacher Training

KS 1-4 Key Stage - the four stages of the National Curriculum: KS1
pupils aged 5-7, KS2 7-11, KS3 11-14, KS4 14-16

LA Local Authority

LAC Looked After Children

LAMP Leadership and Management Partnership

LMS Local Management of Schools — system whereby schools are
responsible for their delegated budgets and for managing their
own affairs

LPSH Leadership Programme for Serving Headteachers

LSA Learning Support Assistant
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ACRONYMS & ABBREVIATIONS

LSC

MFG

MFL

MLD

MPS
NAHT
NAS/UWT

NC
NCoG
NCPTA
NCSL
NCVQ
NFER
NGA
NLC
NNEB
NPQH
NQT
NRwS
NSF
NRT
NUT
NVQ
OFSTED

PAN
PAT
PDC
PEP
PFI
PGCE
PGR

Pl

PIC
PIPS
PIV
PLASC
PPA
PRP
PRU
PSA

Learning and Skills Council

Minimum Funding Guarantee
Modern Foreign Languages
Moderate Learning Difficulties

Main Pay Scale

National Association of Headteachers

National Association of Schoolmasters/Union of Women
Teachers

National Curriculum

National Co-ordinators of Governor Services
National Confederation of Parent Teacher Associations
National College of School Leadership

National Council for Vocational Qualifications
National Foundation for Educational Research
National Governors Association

National Learning Community

National Nursery Examination Board

National Professional Qualification for Headteachers
Newly Qualified Teacher

New Relationship with Schools

National Service Framework

National Remodelling Team

National Union of Teachers

National Vocational Qualification

Office for Standards in Education. The body which arranges,
and sets standards for, school inspections.

Planned Admission Number
Professional Association of Teachers
Pupil Discipline Committee

Personal Education Plan

Private Finance Initiative
Postgraduate Certificate of Education

Parent Governor Representatives elected to serve on a local
authority committee

Performance Indicators

Pre-Inspection Commentary

Performance Indicators in Primary Schools
Pre-inspection Visit

Pupil Level Annual School Census

Preparation, Planning and Assessment time for teachers
Performance Related Play

Pupil Referral Unit

Parent School Association
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ACRONYMS & ABBREVIATIONS

PSP
PTA
PTR

QCA
QTS
Rl or RGI

ROS
SACRE
SATs

SCITT
SCC
SEAL
SEF
SEN
SENA
SENCO
SENDA
SEO
SFSS
SGF

Sl

SIC
SIDP
SIMS

SIP
SLAMnet
SLD
SMART

SMT
SNA
SOC
SoC
SOR
SOwW
SpLD
SSA
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Pastoral Support Programme - for pupils at risk of exclusion
Parent Teacher Association

Pupil Teacher Ratio (obtained by dividing the number of pupils
by the number of teachers)

Qualifications and Curriculum Authority
Qualified Teacher Status

Registered Inspector (one authorised by OFSTED to lead an
inspection team)

Record of Support
Standing Advisory Council for Religious Education

Standard Assessment Tasks used for National Curriculum
Assessment

School Centred Initial Teacher Training
Suffolk County Council

Social and Emotional Aspects of Learning
Self Evaluation Form

Special Educational Needs

Special Educational Needs Assessment
Special Educational Needs Co-ordinator
Special Educational Needs and Disability Act 2001
Senior Education Officer

Schools Formula Spending Shares

Suffolk Governors’ Forum

Statutory Instrument

Statement of Internal Controls

School Improvement and Development Plan

Schools Information Management System (a computer
software package to assist schools in managing information
on pupils, staff and resources)

School Improvement Partner
Schools Learning and Management Network
Severe Learning Difficulties

Specific, Measurable, Achievable, Relevant, Time-limited (with
reference to target-setting)

Senior Management Team
Special Needs Assistant

School Organisation Committee
School of Concern

School Organisation Review
Schemes of Work

Specific Learning Difficulties

Standard Spending Assessment (Government assessment of
what a local authority needs to spend in a given year. Part of
this assessment relates to education but, at present, how an
authority spends within this limit on its services is a matter for
its own determination)



ACRONYMS & ABBREVIATIONS

SSF School Standards Fund

STRB School Teachers Review Body

STPCD School Teachers Pay and Conditions Document
SWOT Strengths, Weaknesses, Opportunities and Threats
TA Teacher Assessment

TA Teaching Assistant

TEN The Education Network

TES Times Educational Supplement

TLC Transforming Learning with Communities

TLR Teaching & Learning Responsibility

TSG Transitional Support Grant

TTA Teacher Training Agency

UNITE Union of public employees

UPN Unique Pupil Number

VA Voluntary Aided (a denominational school owned by the

Trustees in which Governors have particular responsibilities,
including paying 15% towards some building costs)

VC Voluntary Controlled (a school wholly maintained by the LA
but owned by the Trustees)

WGBT Whole Governing Body Training



DEFINITION OF TERMS

Academy:
Admission Forum:

Advisory teacher
(learning support):

Agreed Syllabus:

Appointed Parent
Governor:

Appraisal:
Assessment:
Associate Member

of the Governing
Body:

Attainment Targets:

Audit Commission:

Baseline Assessment:

Basic Skills:
Catchment Area:
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Independent schools with an agreed specialism
funded by the DCSF
Group appointed to consider admissions issues

A teacher employed by the LA to give advice to
schools on issues concerned with special
educational needs. This advice may be of a general
nature or be specific to individual children

A syllabus of religious education that is not specific
to one religion, adopted by the LA for teaching in
community and controlled schools

A Governing Body may appoint a Parent Governor

if the number of parents standing for election is

fewer than the number of vacancies. The

Governing Body can appoint

a) a parent of a registered pupil at the school or, if
this is not reasonably practicable,

b) a parent of a former registered pupil at the
school or, if this is not reasonably practicable,

c) a parent of a child under or of compulsory
school age

In Special Schools, (a) and (b) apply but in (c) the

child must have Special Educational Needs for

which the school is approved. If a-c are not

practicable then a parent with experience of

educating a child with SEN may be appointed

The review of an employee’s performance, for the

purposes of staff development

Methods of judging how pupils are making progress

A person who is appointed by the Governing Body
as a member of any committee established by it,
but who is not a governor

These establish what children of differing ability
should be expected to know and be able to do by
the end of each Key Stage of the National
Curriculum. Each target is graded into eight levels
Independent body set up by the government to
monitor the use of funds by local authorities and
certain other bodies

Assessment of a pupil’s attainment in the early
weeks of primary education

Reading, Writing and Arithmetic

A defined area from which a school takes its pupils



DEFINITION OF TERMS

Capital Expenditure:

Child Protection
Co-ordinator:

Clerk:

Collaboration:

Community
Governor:

Community Schools:
Connexions:

Contingency Fund:
Core Curriculum:
Cross Curricular:
Curriculum:

Delegated Budget:

Differentiation:

Directed Time:

Disapplication:

Earned Autonomy:

Spending on building projects and large items of
equipment

Each school has a teacher with special training
who is responsible for drawing up a Child
Protection Policy and monitoring all procedures
relating to children who may be suffering from, or
likely to suffer from, harm

Person who advises the Governing Body on
constitutional and procedural matters, duties and
powers

Part of the Education Act 2002 that allows
Governing Bodies of two or more schools to pool
their resources e.g. staff

A person who lives or works in the community
served by the school or who, in the opinion of the
Governing Body, is committed to the good
government and success of the school

Schools wholly funded by the LA

A youth service providing advice, guidance,
support for all 13 to 19 year olds

Money set aside within the school budget for
unexpected costs

English, Mathematics and a Science — those
subjects which must be studied by all pupils

A topic covered in a number of curriculum areas
What is taught in school

Funding provided under LMS, which the Governing
Body can manage at their discretion

The way in which teaching programmes and
methods are organised to meet the age, ability and
aptitudes of individual children

Time when a teacher must be available to carry out
duties, including attending staff and parents’
evenings, under the direction of the headteacher.
(Max. 1265 hours in a school year)

Term used where parts of the National Curriculum
requirements are altered in relation to a pupil for
specific reasons

Successful schools which have demonstrated that
they are well led and managed and are achieving
high standards will have ‘earned autonomy’ over
aspects of teachers’ pay and conditions and the
National Curriculum
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DEFINITION OF TERMS

Educational
Welfare Officer:

Elected Member:
Equal Opportunities:
Evaluation:

Every Child Matters:

Ex Officio:
Exclusion:

Extended Schools:

Federation:

Fixed Term
Exclusion:

Formula Funding:

Foundation
Governor:
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An Educational Welfare Officer supports schools in
managing the attendance of pupils and parents in
ensuring their children go to school regularly
Member of the County Council

Chance for all involved to participate in school
life/curriculum

Measurement of the effect of actions taken on the
school’s performance

The key principles that set out the government’s
commitment to improving outcomes for all
children and young people - including the most
disadvantaged. There are five intended outcomes
for all children

1) Being Healthy

2) Enjoying and Achieving

3) Staying Safe

4) Making a Positive Contribution

5) Achieving Economic Well-being

By virtue of holding a particular office
Disciplinary act of temporary or permanent
banning of a pupil from school by the headteacher.
(See Fixed Term Exclusion and Permanent
Exclusion)

New powers for Governing Bodies to provide day
care, community education, childcare and other
community facilities for pupils and their families
Brings up to five schools together under a single
Governing Body

A fixed term exclusion is when a headteacher
excludes a pupil for up to 45 days in a school year.
However, fixed period exclusions are most often
for short periods of time i.e. one or two days at a
time. For exclusions of more than one day, the
school should set and mark for the pupil. The
parent/carer should be notified in writing about the
reason for the exclusion and the length of time the
pupil will be excluded

The method by which funds for school budgets are
calculated

A person appointed to be a member of a school’s
Governing Body to ensure that the school
preserves its particular character. The foundation
that established the school is usually religious, but
the school could also have been established by

an educational or charitable trust



DEFINITION OF TERMS

Foundation Schools:
Foundation Stage:
Governors’ Visits
Policy:

In Service Education
and Training INSET:

Inclusion:

Individual Education
Plan (IEP):

Instrument of
Government:

LEA Governor:

LA Maintained
School:

Learning Difficulties:

Learning Support
Assistant (LSA):

Category of schools — usually former Grant
Maintained schools

Early education from the term after a child's third
birthday until the end of the reception year

A framework managing the way in which
governors visit the school in order to carry out
their monitoring role

The professional training and development of
teachers

The process of ensuring the participation of
students in the life of the school

A plan setting out targets for a child who has been
identified as having special educational needs at
Stage 2 or above, according to the Code of Practice.
The plan will outline the nature of the difficulty
together with the suggested strategies to be adopted
and the monitoring and review arrangements.
Carers should sign IEPs. (NB Some schools also
use IEPs for pupils identified as being gifted and
talented)

Legal document which states the composition of a
Governing Body of a school

A person appointed as a governor by the local
education authority (must not be eligible to be a
Staff Governor)

School for which an LA has financial and
administrative responsibility

A term covering many different kinds of special
educational need. Under the Code of Practice there
are categories of difficulty and each has a clear set
of measures for consideration for statutory
assessment. The categories are Severe Learning
Difficulties (SLD), Moderate Learning Difficulties
(MLD), Specific Learning Difficulties (SpLD),
Emotional and Behavioural Difficulties (EBD),
Physical Difficulties, Sensory Impairments, Speech
and Language Difficulties and Medical Conditions

A non-teaching member of a school’s staff who
helps to meet the educational needs of children
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DEFINITION OF TERMS

Local Management
of Schools:

Minor Authority:
Monitoring:
National Curriculum:
National Service
Framework:

Non-Teaching or
Support Staff:

Outturn:

PD day:

Parent Governor:

Partnership Governor:

Pastoral Support
Plan (PSP):

Performance
Indicators:
Permanent
Exclusion:
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LMS: The term that describes the scheme for
delegating financial responsibility from the LA to
schools

A parish or district council

Checking that actions are being or have been taken
The programmes of study laid down by law for all
pupils aged 5-16 in state schools

A joint Department of Health and DCSF publication
intended to play a key role in helping to achieve
the key outcomes listed in Every Child Matters.

Members of school staff employed by the
Governing Body to provide services in school other
than teaching, such as classroom assistants,
cleaners and administrators

Statement of what a school actually spent by the
end of the financial year

Professional development day - 5 days in each
academic year set aside for staff training. Pupils do
not attend on these days

- A person elected by parents of registered pupils
at the school who is a parent at the time of election
or

- A person appointed as a Parent Governor by the
Governing Body (see Appointed Parent Governor)
A person nominated to serve on the Governing
Body of a Foundation or Foundation Special school

A school-based intervention to help individual
pupils who are at risk of permanent exclusion to
better manage their behaviour. The programme
should be drawn up in consultation

with a parent/carer, the LA and other agencies as
appropriate

Measures to judge progress

A permanent exclusion is a sanction for very
serious offences or breaches of the school
behaviour policy when a wide range of strategies
which have been tried, including the use of a PSP,
have been unsuccessful. It means that the pupil
will not be accepted back into the school and will
have to continue his/her education elsewhere



DEFINITION OF TERMS

Performance
Management:

Peripatetic Teacher:

Professional
Dialogue:

Prospectus:
Pupil Referral
Unit (PRU):

Pupils on Roll:

Quorum:

RAISEonline:

Record of Support:

Regulations:

Resolution:

School Action:

School Action Plus:

Performance management of the headteacher and
teaching staff is a key process designed to raise
standards in schools. It involves the setting of
objectives for individual teachers by team leaders,
the monitoring of progress, provision of relevant
training and development, and a formal review of
progress at the end of each cycle

One who gives specialist instruction in a number of
schools, for example in music

Target Setting Meeting (at which proposed
statutory targets are set for consideration by the
Governing Body, following the analysis of the
school data and a discussion on the data’s
impact on the School Improvement Plan)
Annually produced publication about the school

PRUs offer educational provision to pupils who
have difficulty coping with the demands of
mainstream schools. The role of a PRU Management
Committee is very similar to that of Governing Body
Pupils registered at a school on School Census day
(January)

The number of governors who must be present to
enable the proceedings of a governors’ meeting to
be valid

A system of data analysis which has replaced the
PANDA and the Pupil Achievement Tracker. It gives
schools accurate statistical data which will improve
the ability to set pupil targets

A method of recording a pupil’s difficulties and the
support provided for them based on the five-stage
model outlined in the SEN Code of Practice.
Responsibility for stages 1 to 3 lies within the
school although the LA will be closely involved at
stage 3. The LA and the school share the
responsibility at stages 4 and 5

Subordinate legislation deriving its authority from
an Act of Parliament, legally binding on Governing
Bodies and others

A proposal made formally at a quorate meeting
which has been voted on and agreed

School support for a pupil with Special Educational
Needs

Support for pupils with Special Educational Needs
using external services
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DEFINITION OF TERMS

SEF:

SEN Co-ordinator
(SENCO):

Setting:

SISE Meeting:
Special Educational
Needs:

Special School:
Special Unit:

Sponsor Governor:

Staff Governor:

Stakeholders:
Standards Fund:
Statement:

Statutory
Assessment:

Strategic Role;
Streaming:
Substitute Governor:
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Self Evaluation Form - the updatable online form
used as part of the OfSTED inspection process

The teacher with special responsibility for co-
ordination of a school’s special educational needs
policy

The organisation of pupils into ability groups in
certain subjects

A monitoring meeting between the headteacher,
the link adviser or SIP and a nominated governor,
often the chair, held each term

Learning difficulties for which a child requires
special educational support

A school for pupils whose special educational
needs cannot be met within a mainstream school
A unit attached to a mainstream school to cater for
pupils with specific special needs

A person who gives or has given substantial
financial assistance (including benefits in kind) to
the school or who provides or has provided
substantial services to the school

- The Headteacher unless he/she withdraws from
the position,

- A person who is elected by those employed to
work at the school

Any person or group with an interest in the working
of the school. e.g. pupils, parents, staff, governors,
the LA

Funds devolved to schools for special purposes
Formal assessment of a pupil’s significant special
educational needs

The assessment at Stage 4 of a Record of Support
of a child’s particular special educational needs
conducted by the LA (as opposed to within-school
assessment). Advice is sought from school,
medical, psychology and social services colleagues
as well as from parents/carers. This process may
lead to the issuing of a Statement

Planning to achieve agreed goals

Pupils grouped accord to ability

A Foundation Governor appointed to act in the
place of an ex-officio Foundation Governor who is
unwilling or unable to act as a governor or has
been removed from officeValue Added: The extra
improvement the school makes to pupils’ achievement



DEFINITION OF TERMS

Suspension:

Value Added:
Virement:

Voluntary Aided:

Voluntary
Controlled:

Work Experience:

Workforce
Remodelling:

A process where a member of staff is directed to
stop working at the school temporarily, usually
while a problem involving him or her is being
investigated

The extra improvement the school makes to pupils’
achievement

The agreed transfer of money from one budget
cost centre to another

School maintained by the LA, usually a
denominational school, in which the Governing
Body has particular rights and responsibilities

A denominational school wholly maintained by the
LA but with some residual rights regarding
religious worship

A planned programme enabling pupils in school
time to sample experience of a working
environment

A National Agreement on Remodelling the
Workforce which involves limiting the
administrative tasks carried out by teachers and
the amount of cover undertaken for absent
colleagues. Remodelling is designed to enhance
the role of support staff
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GOVERNOR TRAINING VENUES

South

Kesgrave High School
Main Road, Kesgrave, Ipswich, Suffolk, IP5 2PB
(Tel): 01473 624855

St Edmund House
Rope Walk, Ipswich, Suffolk, IP4 1LZ
(Tel): 01473 583303

Brook Hotel
Orwell Road, Felixstowe, Suffolk, IP11 7PF
(Tel): 01394 278441

Trinity Park (Formerly the Suffolk Showground)
Felixstowe Road, Ipswich, Suffolk, IP3 8UH
(Tel): 01473 707121

Belstead House
Belstead, Ipswich, Suffolk, IP8 3NA
(Tel): 01473 686321

Glemham Hall
Little Glemham, near Woodbridge, Suffolk, IP13 0BT
(Tel): 01394 748289

Ipswich Town Football Club,
Portman Road, Ipswich, IP1 2DA
(Tel): 01473 400500

West

Castle Manor Business and Enterprise College
Eastern Avenue, Haverhill, Suffolk, CB9 9JE
(Tel): 01440 705501/2

Clare Middle School
Cavendish Road, Clare, Sudbury, Suffolk, CO10 8PJ
(Tel): 01787 277308
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GOVERNOR TRAINING VENUES

County Upper School

Beeton's Way, Bury St Edmunds, Suffolk, IP32 6RF
(Tel): 01284 754857

Horringer Court Middle School

Glastonbury Road, Bury St Edmunds, Suffolk, IP33 2EX

(Tel): 01284 755626

King Edward VI CEVC Upper School

Grove Road, Bury St Edmunds, Suffolk, IP33 3BH
(Tel): 01284 761393

Ravenwood Hall

Rougham, Bury St Edmunds, Suffolk, IP30 9JA
(Tel): 01359 270345

Stowmarket High School

Onehouse Road, Stowmarket, Suffolk, IP14 1QP
(Tel): 01449 613541

Sudbury Upper School

Tudor Road, Sudbury, Suffolk, CO10 1NW
(Tel): 01787 375131

Westley Middle School

Oliver Road, Bury St Edmunds, Suffolk, IP33 3JB
(Tel): 01284 755144

Riverside Hotel

Mill Street, Mildenhall, Suffolk, IP28 7DP
(Tel): 01638 717274

Hill Lodge Hotel

8 Newton Road, Sudbury, Suffolk, CO10 2RL
(Tel): 01787 377568
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GOVERNOR TRAINING VENUES

North

Saxmundham Middle School
Seaman Avenue, Saxmundham, Suffolk, IP17 1DZ
(Tel): 01728 602777

The Aspire Centre (The Denes High School)

Yarmouth Road, Lowestoft, Suffolk, NR32 4AH
(Tel): 01502 574474

Halesworth Middle School

Harrisons Lane, Halesworth, Suffolk, IP19 8PY
(Tel): 01986 872353

Kirkley Vocational Centre (Kirkley High School)

Kirkley Run, Lowestoft, Suffolk, NR33 0UQ
(Tel): 01502 525300

Stradbroke Business and Enterprise College

Wilby Road, Stradbroke, Suffolk, IP21 5JN
(Tel): 01379 384387/8

Gisleham Middle School

Gisleham Road, Gisleham, Lowestoft, Suffolk, NR33 8DG
(Tel): 01502 572828

Leiston Middle School

Waterloo Avenue, Leiston, Suffolk, IP16 4HF
(Tel): 01728 830886

Sir John Leman High School

Ringsfield Road, Beccles, Suffolk, NR34 9PG
(Tel): 01502 713223
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GOVERNOR TRAINING VENUES

Hartismere High School

Castleton Way, Eye, Suffolk, IP23 7BL
(Tel): 01379 870315

Debenham CEVC High School

Gracechurch Street, Debenham, Suffolk, IP14 6BL
(Tel): 01728 860213

The Scole Inn

The Street, Scole, Norfolk, IP21 4DR
(Tel): 01379 740481

High Lodge
Haw Wood, Hinton, Darsham, IP17 3QT
(Tel): 01986 784347

Waveney House Hotel

Puddingmoor, Beccles, Suffolk, NR34 9PL
(Tel): 01502 712270

Please note if you would like to access directions and
maps of these venues please follow one of the links
below:

http://www.theaa.com/travelwatch/planner_main.jsp

http://www.multimap.com/

http://www.streetmap.co.uk




INSURANCE COVER

Governors are responsible for ensuring they have the
correct insurance cover whilst using a car on all governor
related activities. It is not generally considered that this will
require business use cover. However, it is strongly
recommended that governors inform their insurer or
broker of such usage and receive confirmation (in writing)
that their insurance cover is sufficient since certain
activities may attract payment of mileage allowance.
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THE GOVERNING BODY’S ROLE IN SCHOOL IMPROVEMENT

What are our values?
What is our vision?
What are we trying to achieve?

Who do we ask and how?

What is the Do we
i ?
evidence? How well are How do we ;Jhnderstand
we doing? compare with the N
similar information?
schools?

To whom are

we
accountable?
Pupil Achievement
and School Are the
Improvement resources
available?
Taking action What more
How do we and reviewing should we aim
know it's progress to achieve this
happening? year?

What must we

do to make it What
What kinds of happen? targets
achievement should we
do we value? How do we set?

contribute to

planning for

it?
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RECOMMENDED SEQUENCE OF TRAINING

FOR NEW GOVERNORS

Training Courses offering a basic grounding
in School Governance.

How Do | Start? 1,2 & 3 ]
Yy

Three evening sessions or one whole da
(CP 3)

¥

How Do | Start? 4

The Primary Curriculum
(CP4/P)

Y

How Do | Start? 4
The Secondary Curriculum

)
)
)

Y

How Do | Start? 5
(CP5/E)

Every Child Pupil Matters

How Do | Start? 5
HR Matters
(CP5/H)

¥

How Do | Start? 6
Finance
(CP6)

The DCSF recommends that all new governors attend

How Do | Start 1, 2 & 3 as soon as possible. This course is run every term,

in a variety of venues and at different times of the day/evening.

C

Mot just for new governors — more experienced governors
in need of a refresher course are always welcome.

)
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WHICH COURSE IS BEST FOR ME?

Which Course Is Best For Me?

7
> @ ©
A 2 gl g | ¢
el 5 |5 | sg| gl2.8| £ |=8|38| & | &
sl & |8 | 2|8 |28 €_|2E| 88| s s
Course Pa so| O 3 SE|SE[SEE $3|S5E| € D 2%
§ ge z2| = b4 EE|SE|SsE 22lee| s€ 25 B
Code | Course Title Number| 5 8| 5 z 33 |z8|£&8 Te|&3|£8 z2| =2
CP1 |Briefing Sessions 78
for Chairs of X X
Governors and
Headteachers
CP2 |Briefing Sessions | 80 X
for Link Governors
CP3  |How Do | Start? 82
1,2and3 X X X X X
CP4/P |How Do | Start? 4: 84 X
The Primary
Curriculum
CP4/S |How Do | Start? 4: 85 X
The Secondary
Curriculum
CP5/H|How Do | Start? 5: 86
HR Matters
cps/E |[How Do | Start? 5: 87
Every Child Matters
cp6 |How Do | Start? 6: 88 X
Finance
cp7/8 |Advanced Finance: |89
Budget Briefing X X X
CcP7/M|Advanced Finance: |90
Monitoring X X X
cpg |Health and Safety 91 X X
cp13 | The Performance 92
Management X X X
System
CP16 |The Pupil Discipline |93
Committee X X
CP17 |Improving . 94 X
Collective Worship
In Schools
CP20 |Personnel Matters: |95 X
Advanced Course
cpP27 |SEN Budgeting 96 X X
cp29 |The Role of the SEN |97
Governor X X X




WHICH COURSE IS BEST FOR ME?

Which Course Is Best For Me?

=
g g g g 2 2
5 P =] =]
e |5 |5 les| 2|88l £ |2 |Se |5 |5
s2ls |2 [22)e2 |28 €. |22 |82 s, | 5«
Course ) Page =8 %’ 2 §§ EE %EE &é @E 'EE = b Y
Code | Course Title Number | 5 8 | 5 2 |38|E8 |£c3| £ |€S |£S |22 | 2¢
CP32 | The Role of the 98 X
Foundation
Governor
CP34 | The Role of the 99 X
Chair
CP39 | Safeguarding 100 X | X X | X | X X X X X X
Children
CP41 | They Didn't Do Maths | 101 X X
Like That When |
Was at School'.
CP43 | Governor 102
ST X |IX [ XXX | X X X X X
CP44 | The New Ofsted 103
Framwork and SEF X X X
cp48 | Governors' Rolesin | 104
Behaviour and X X x
Attendance
(Including Bullying)
P54 | Visiting the 105 X | X X | X | X X X X X
School
cps5 | Looked After 106
Learners X X x
cpP56 | The New 107
Secondary X x
Curriculum
cps7 | Parent 108
Partnership X X X
cpsg | Implications of SOR | 109
for X | X X | X X
Governors
CP59 | Understanding 110
and Using Data X x X X
CP60 | The Role of the 111
Governing Body in X oS X X
Securing School
Improvement
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